Warrant Officer Pay, TMO and Administrative Guidance.

Pay/Allowances.  Be sure that your parent organization correctly enters the “Appointment Acceptance” in the unit diary.  If possible, run the diary entry on the date of appointment to warrant officer, as this will affect your pay.  Ensure you arrive here with your OQR complete with orders and DD-214. 

Sell back leave.  Regardless of what anyone tells you:  YOU 

ARE NOT AUTHORIZED TO SELL YOUR LEAVE UPON DISCHARGE TO 

ACCEPT YOUR APPOINTMENT.  If you do sell your leave, 

disbursing will check your pay for the whole amount and 

return your leave.

Bonus

If you have re-enlisted with a bonus, and you have served 

less than two years of that enlistment at time of 

appointment, you will have to repay the unearned portion of 

your reenlistment bonus.

Traffic Management Office (TMO).  Call or visit your local TMO office and inquire about a provision in the JFTR allowing a small shipment of personal items from your personal duty station to TBS.  This could prove invaluable to the shipping of brooms, ironing boards, and extra clothes, etc., you would otherwise be forced to leave behind.  Ensure you arrange for a delivery date between 16-20 February 2004.  Pay special attention to your particular travel status – PCS, TEMINS, or TAD.  If you are PCS TEMINS, HQMC MMOA will fund for you to bring up to 600 lbs of personal effects to TBS en route to your next duty station.  If you are TAD, your parent command must be annotated in your orders along with the requisite appropriation data to fund up to 600 lbs of personal effect to TBS.  It is highly recommended that you set up TMO prior to coming to TBS.  Although there is time allotted for TMO here, having it set up before coming to WOBC will result in one less thing to worry about.  You can still to do a TEMINS shipment from TBS, this is usually done as a DITY move.

Orders.

NOTE:  WOBC is less than 20 weeks; therefore, dependent travel is not authorized.
Each one of you will fall into one of these three categories.

TAD.  If you are coming here on TAD Orders, you will return 

to your parent command after WOBC and/or MOS School. 

PCS w/TEMINS en route.  If you are coming here on PCS 

w/TEMINS en route, you will not return to your parent 

command (exceptions will be noted below).

PCA – PCA is no cost.  Your units are to send you TAD then 

reassign you upon completion of WOBC and/or MOS School. 
VERY IMPORTANT:  If your orders from HQMC say TAD, your command cannot issue you PCS Orders and if your orders from HQMC are PCS orders, then your command HAS to transfer you, unless they get a modification from HQMC.  Commands are not authorized to modify orders without HQMC approval.

You are responsible for reading and understanding your orders fully before transferring to TBS.  You should be aware of your entitlements and understand your administrative requirements.  The ACTS Manual and the JFTR spell out the terms DUINS, TEMINS, and reassignment orders.  If you are entitled to per diem (if your orders read TAD or TEMINS), we highly recommend that you collect your first month of per diem before checking into TBS.

Before you detach from your command, be sure you possess your Officer Qualification Record (OQR) with copies of your DD214, 

Ensure that your command has properly entered your appointment into MCTFS and that it has posted.  Failure to do this might result in your enlisted rate of pay vice warrant officer rate of pay.  

Marines on TAD Orders only rate ONE day of travel via air (Per ACTS manual).  If you are authorized travel via POV, then you will either be charged leave or receive travel entitlements not to exceed the cost of a GTR.  Ensure your parent command includes annual leave in your orders (before/after WOBC and/or your MOS School).  We (TBS) cannot authorize any leave in conjunction with TAD orders.  Ensure your parent command includes this statement on your TAD orders (only type what’s in quotes):  “Movement of HHG to your TAD site is not authorized.  You are authorized TAD shipment not to exceed 600 pounds (JFTR par U4710, U5345C(1), U5200 and U5370 applies).”  TMO will not ship anything without this paragraph.  Funding from TECOM has yet to be approved for this type of shipment.  We are working on getting funding for this.  In the absence of TECOM funding, your command will be responsible for providing it.  If TECOM funds this, it will be in the basic orders from HQMC.  You do not rate in-an-around mileage while at TBS.  All modification to TAD orders will be completed by your parent command
PCS.  Dependent travel is not authorized to TBS.  If you are: (1) coming from/going to OCONUS, (2) you arrive at TBS with no follow-on assignment, or (3) if your follow-on assignment changes while en route, you are authorized travel entitlements to your previous PDS after final TEMINS station to assist in the relocation of your dependents and execute HHG shipment.  Ensure your parent command includes this statement (only the quoted statement) on your PCS orders:  “Movement of HHG to your TEMINS site is not authorized.  You are authorized TEMINS shipment not to exceed 600 pounds (JFTR par U4710, U5345C(1), U5200 and U5370 applies).”  TMO will not ship anything without this paragraph.  TECOM funding is not required for PCSO.  Your PCS Weight allowance will be reduced by whatever TEMINS Shipment you use, up to 600 lbs.
Per Diem.  Since Lodging is provided at no cost and there is a dining facility located in the BOQ, the WOBC Per Diem rate is:  $10.10/day.  This is the Government meal rate ($8.10) plus the incidental rate ($2.00).  Marines attending WOBC from within the local area (i.e. Quantico, HQMC, Pentagon, etc.) might not entitled to Per Diem, due to close proximity of PDS.  If there is no appropriation data from TECOM, then it will be no cost TAD.  

Overseas Screening.  Although overseas screening can be completed here, try to get this accomplished prior to coming to TBS, even if you are going unaccompanied.  Since the course is only 3 months long, it leaves very little time to complete it here.  If you are going overseas with dependents, it is difficult to complete the screening while you are here and your family members are elsewhere.  In order for us to do the Area Clearance for you and your family you have to complete the overseas screening.  

The information presented above will enable you to better prepare for TBS.  The complete welcome aboard package and additional information may be accessed through the TBS website (www.tbs.usmc.mil).  If you have any questions pertaining to WOBC or encounter difficulties accessing the TBS website contact Staff Sergeant Hodgins at DSN 278-4805 or commercial (703) 784-4805 or CWO2 Albert Martinez at DSN 278-5556 or commercial (703) 784-5556.
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